Graphing may be done in Word or Excel. The completed graph can then be saved as and image and
posted in your Graph Collaboration section.

WORD

1. Open blank document, click 'Insert' and select 'Chart' from the toolbar.
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Make it easy to spot patterns and
trends in your data by inserting a
bar, area, or line chart.
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2. Select type of chart from list and press ‘OK’
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3. Using the spreadsheet table, replace SAMPLE data with your own. The chart will automatically
update as you do this. Column A (purple) would be your variables, Row 1 (red) would be your
trials. Blue is your results.
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Chart in Micro- .t Word

Category 4

Series 1 Series 2 Series 3
2.4
4.4
1.8
2.8

4. Customize and complete your Graph using the toolbar. (the toolbar is only available when the
Graph is selected).
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Chart Styles

Chart Elements Edit Data allows

include title and Chart Title you to change
axis Labels details in
spreadsheet
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The circles on the corner or
“handles” mean the chart is
selected and may be edited




